To get started, log on to Employee Self-Service by clicking at

https://selfservice.njtransit.com

Last Name: Name in CAPS (i.e., “SMITH")
Employee Number: Employee Number (i.e., 012345)
Password: First Letter Last Name (CAPS) + Last 4 digits of SSN (i.e., S1234)

WELCOME TO NJ Transit Self-Service

Last Name (CAPS):

NJTRANSIT ‘ .
Employee Number:

The Way To Go.
. Password:

Forgot your password?

Note: Accounts get locked after five (5) failed login attempts. To reset password, click on “Forgot your
Password?” link before account gets locked. If account gets locked, please contact help desk at
HelpDesk@nijtransit.com or (973) 491-HELP (4357).

On the first logon, you will be prompted to reset your password.

Existing Password:  First Letter Last Name (CAPS) + Last 4 digits of SSN (i.e., S1234)
New Password: Minimum of 5 character. Must contain at least 1 number.

Change My Password

Password expired

Change My Password

AFTER PASSWORD RESET, PLEASE LOGOUT AND THEN LOGIN AGAIN
ENTER YOUR NEW PASSWORD AND CONFIRM IT

Existing Password : |
New Password :
Confirm Password ;

Note: After password reset, please logout and then login again.



View My Pay Stubs

If you choose to View Your Pay Stub, an online version of the pay stub information will look like

this. You can click on any pay period you would like to see, and the information below will
change to reflect that pay period:

NJ Transit 4\ \

180 BOYDEN AVE, MAPLEWOOD, NJ 07040

v nuaw

1-501255 > P

Pay#  Pay Period Period Starling Period Ending Pay Issue Date Nel Pay § Pay Type
201930 10-Jul-2019 14-Jul-2019 |1 25-Jul-2019 954.85 Regular Pay
0282 201929 03-Jul-2019 09-Jul-2019 18-Jul-2019 986.39 Regular Pay
0261 201928 26-lun-2017 02-Jul-2019 11-Jul-2019 750.60 Regular Pay
0260 201927 19-Jun-2019 25-Jun-201% 03-Jul-2019 1.006.72 Regular Pay
0259 201924/12-Jun-2019 18- Jun-2019 27-Jun-2019 1.002.43 Reqular Pay
Employee # : Pay # : 0264
Name ; Pay Ending Date : 16-Jul-2019
Address : Pay Issue Date : 25-Jul-2019
City. State. Zip : Net Pay §: 954.85
Mgmt Cnir : Pay Location :
EARNINGS TAXES AND DEDUCTIONS

Description Rate Current Pay Y-1-D 1-100f11 < MM
Regular Eamings 41.01 844.40 38.117.59

Descriplion Current Pay Y

Overfime’l Earmings 3.00 &1.52 184,55 13,7638 Federal W/H Tox 291.78

Jury Duty Earnings 0.00 0.00 321.68 RR Tier] S5 EE Ded 108.85 3.749.52
Personal Eamings 0.00 0.00 965.04 RR Tier! Med EE Ded 25.45 876.90
Sick Eamings 0.00 0.00 1,608.40 00 Tiar) EC Mast 0LV D04 69




Print My Pay Stubs

If you choose to print your pay stub, follow these instructions to select the pay stub you wish to print.

(#) ") (¥ Payroll Deposit and Check Stubs

Payroll Deposit and Check Stubs

Qutput :

“  nuawy

Selection

1. CLICK ON MAGNIFYING GLASS
2, SELECT PAY, CLICK ON >, CLICK OK
3. CLICK ON LAUNCH (UPPER LEFT) TO GENERATE PDF

= Select Pays : Q

After clicking Launch, a PDF will be created, and your pay stub will look almost identical to the one you
receive now. This PDF can be printed or saved:

EmpllD | MgtCir Payloc | PeriodBegin| PeriodEnd | PayDate | MNetFay |
05-12-2018 | 06-16-2012 | 06-27-2018 | 1.00243
TAXES AND DEDUCTIONS

Pa P Y-T-D
8 3315057 |Federal WiH Tax 311.04
[ 12425 3 |RR Tier] SSEE Ded 11408 3.310.18

321.68 |RR Tier1 Med EE Ded 28,67 T74.15)

I 3.
: 304,00 | Uion Duss
8.

ersey Crtl FCU
Total Taxes & Deductions B81.43)  26,181.20]

20.15
872§

PAID TIME OFF (PTO) EMPLOYER CONTRIBUTION / MISCELLANEOUS

| 18.00|401A ER Contr 24.19 2.712.43
0.00 |MJT Benefit Cost | | 14,922 00|

TAX FILING INFORMATION NET PAY DISTRIBUTION

Filing Status #Exemptions_|_Add 5 or % PP
Fedeml  Single i 0.00 Pay By Check 1,002 43|
State Single or Mamed Separate 1] 0.00
Local
IMPORTANT MESSAGES
NJTRANSIT Bank Of America No. 106148322
The Way Ta Go 575 Pigeon Hil Rd.
" Dept. DDA Date 06272019
Windsor, CT 06085
usA
51441110
PAY COne Thousand Two and 43/100 Dollars $1,002.43

Non-Negotiable

- -
ORDER OF
PAYROLL ADVICE




